Abby Mottola

Full Charge Bookkeeper

Dear Maebell Koncz,

I am writing to you with great enthusiasm for the Full Charge Bookkeeper
position at Robert Half, as advertised. With a solid foundation in
accounting principles and a proven track record of accuracy and reliability,
| am excited about the opportunity to bring my expertise and five years of
experience to your esteemed company.

During my tenure at Accountemps, | honed my skillsin managing complete
accounting cycles, including accounts payable, accounts receivable,
payroll processing, month-end closings, and financial reporting. My role
demanded a high level of precision and an ability to work under tight
deadlines, which | navigated with a steadfast commitment to efficiency
and organizational excellence. | am well-versed in various accounting
software and systems, which | believe will allow me to integrate seamlessly
into your operations.

My approach to bookkeeping is proactive and detail-oriented, ensuring
that financial records are accurate and comprehensive. This diligence

has been instrumental in providing actionable financial insights, aiding
in strategic decision-making, and ensuring compliance with regulatory
standards. Additionally, my strong communication skills have allowed me
to collaborate effectively with cross-functional teams, external clients, and
vendors alike, fostering a positive work environment and streamlining
workflow processes.

| am particularly drawn to the opportunity at Robert Half because of your
company's reputation for excellence and commitment to client service. |
am confident that my background, paired with my eagerness to contribute
to your team, will make a significant positive impact. | am keen to further
discuss how my experience and skills align with the goals of Robert

Half, and I am looking forward to the possibility of contributing to your
company’s continued success.

Thank you for considering my application. | am looking forward to the
opportunity to discuss my qualifications in more detail and am available
at your earliest convenience.

Warm regards,

Abby Mottola

To
Robert Half

Maebell Koncz

From

Abby Mottola
Indianapolis, IN
(554) 467-2832

abby.mottola@gmail.com
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