
Nile Deleeuw
Assistant Registrar

nile.deleeuw@gmail.com
(933) 206-9612
123 Main St, Wichita, KS 67202

EDUCATION

Master of Education in Higher 
Education Administration at 
University of Kansas, Lawrence, KS
Sep 2017 - May 2021

Relevant Coursework: Higher Education 
Administration Theory and Practice, 
Student Affairs Administration, 
Educational Policy and Governance, 
Institutional Research and Assessment, 
Leadership in Education, Legal 
and Ethical Issues in Higher 
Education, Diversity and Inclusion, 
Enrollment Management, Finance and 
Budgeting, Curriculum Development, 
and Academic Affairs.

LINKS

linkedin.com/in/niledeleeuw

SKILLS

Database management

Microsoft Excel

Scheduling coordination

Records organization

Conflict resolution

Customer service

Time management

LANGUAGES

English

Spanish

PROFILE

Dedicated Assistant Registrar with 2 years of experience in managing 
student records, implementing registration policies, and supporting 
academic departments. Skilled in utilizing advanced database systems 
and ensuring compliance with regulatory requirements. Adept at building 
strong relationships with students, faculty, and staff to facilitate smooth 
registration processes and enhance academic success. Demonstrates 
excellent communication, organizational, and problem-solving abilities.

EMPLOYMENT HISTORY

Assistant Registrar at Kansas Secretary of State's Office, KS
Apr 2023 - Present

• Successfully streamlined the voter registration process, resulting in a 
25% increase in voter registration rates within Kansas during the 2018 
election cycle.

• Implemented a new electronic filing system for business registrations, 
reducing processing time by 40% and increasing overall efficiency for 
the Secretary of State's Office.

• Oversaw the successful training and onboarding of 20 new employees 
in the Registrar's office, improving team performance by 15% and 
reducing staff turnover rate by 10%.

 

Associate Assistant Registrar at Kansas Department of Revenue, 
KS
Jul 2021 - Feb 2023

• Successfully implemented a new electronic registration system, 
leading to a 25% reduction in processing time and improving 
customer satisfaction by 30%.

• Streamlined the department's record-keeping process, resulting in a 
40% increase in efficiency and a 20% reduction in errors.

• Coordinated the training and onboarding of five new employees, 
ensuring they were fully equipped to contribute to the team and 
increasing overall productivity by 15%.

 

CERTIFICATES

Certified Records Manager (CRM)
Apr 2022

 

Association of Registrars and Admissions Officers Certification 
(ARAC)
Jul 2020

 

MEMBERSHIPS

American Association of Collegiate Registrars and Admissions 
Officers (AACRAO)
 

National Association of Student Personnel Administrators (NASPA)
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